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Tip sheet: Commenting on assets 
 
When sharing an asset with another user you can give them permission to comment on 

it. Equally, when you receive an asset you may have been given commenting 

permission.  

 

Information on sharing is available from the tip sheet ‘sharing an asset’. 

 

To add a comment, view the asset. You can add a comment to an asset by clicking the 

speech bubble icon at the top right. The comment window will pop-up. 
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Type your comment into the text box, and change the title if you wish. Spell check your 

comment by clicking the Spell Check icon. 

 

You can make your comment private by filling the make private tick box. This means 

that only you and the asset’s owner can see it. 

 

When you are finished, click the submit button and your comment will appear below the 

asset. 

 

 
 

 

The padlock icon appears next to the subject when an asset is private. 

 

As the comments author, you can edit it, or remove it at any time. As the asset’s owner, 

you can also remove any comments. 


