Activity 11.1 enabling the transition to advanced practice
Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
For the gateways:
· Create a module gateway and add students to the user group. You do not need to change the default permissions for this gateway. 
· Create an assessment gateway by selecting duplicate gateway whilst you are in the module gateway. Do not change the default settings. Rename the gateway. This ensures that the students are also users in this assessment gateway.
· Add a date to lock the assessment gateway. Add tutors to the tutor group.
· Go back to the module gateway and create the first p-tivity gateway by selecting duplicate gateway. Do not change the default settings.
· Add the e-moderators to the tutor group. 
· Select manage tutor groups and create a group for each tutor (either manually or automatically).
· Change the permissions for the users in this p-tivity gateway to publish, view and comment so that the learners can give formative feedback to one another.
· Duplicate this p-tivity gateway for the remaining p-tivities. The groups and associated permissions remain the same in each gateway, but you do need to change the gateway title to reflect the p-tivity. You should now see a module gateway that has within it an assessment gateway and a gateway for each p-tivity.
To create resources:
· Create the Expert Practice webfolio within your own PebblePad account and add it to the module gateway resources. Don’t allow users to copy the webfolio as it is a ‘resource’ that when copied will take up storage space if every user copies it into their asset store.
· Obtain permission from one or two previously successful students to use their summative assessment webfolios as exemplars. Add this to the module gateway resources with view permissions only.
· Use the comment bank in each gateway to create a list of frequently used feedback phrases.
During the activity:
· As an e-moderator, comment on each learner’s completed p-tivity. Use the comment bank to save you time. Remember, if you want to ensure that other learners do not see the comments, you need to select feedback. Only other tutors and the learner who created the asset will see your feedback. 
· Read the comments that learners leave for one another.
· On the assessment gateway, grade and give feedback (audio files if you wish to use this method of feedback) when the assessment due date has passed.
· Remember to release the grades and feedback when all the marking is complete.
· For the external examiner to view the assessment gateway, add the examiner as an external user to the tutor group.
Instructions to the learner
[bookmark: _GoBack]You can adapt these instructions to your learners and to your context
· Log onto PebblePad. 
· Select view and gateways. 
· Go to the module gateway and view the Expert Practitioner webfolio. This contains support and guidance for completing your summative assessment. It will remain here for you to refer to throughout the module.
· You are required to complete each p-tivity and need to select the most appropriate PebblePad asset to do so. This may be an ability, an experience or another asset. Select create new to choose the most appropriate asset. The help section in PebblePad provides details about assets and their purpose. Click on the question mark icon to go to the help section. 
· As you complete each p-tivity, send it to the appropriate p-tivity gateway. The e-moderator assigned to each group will give you formative feedback. 
· You are required to read at least two of your peers’ p-tivities and give them feedback. Do this by going to the p-tivity gateway, selecting a p-tivity to view and when you have finished reading, clicking on the comment icon. Remember to give constructive feedback and be encouraging at all times. Do not make your comments private because the e-moderator will need to monitor the quality of feedback being given.
· You need to complete every p-tivity and give feedback to your peers for every p-tivity.
· For the summative assessment you need to create a webfolio. Use the p-tivities as evidence of your development and link to them in the webfolio. You can view an example of a successfully completed webfolio by a former student by going to the module gateway resources. 
· When you have completed the summative assessment webfolio, send it to the assessment gateway. 
· You will receive an email confirmation that you have submitted.
· When your e-moderator has graded and given feedback on your assessment you will receive email notification. 
