Activity 10.2: Supporting unemployed people returning to work
Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
· Create a gateway for the cohort and, if appropriate, set to lock on a specific date.
· Add students to the user group. The default settings for the gateway do not need to be changed.
· Create a webfolio template. Add pages for each learning outcome. Give examples on the template of the types of evidence the learners can use.
· Add the webfolio to the resources area of your gateway. Select copy and auto publish permissions and notify the user group(s) when they login to PebblePad.
During the activity:
· Use the comment bank in the gateway to create a range of regularly used feedback phrases to save you time. Select feedback and this will remain confidential between the tutors and the learner. Feedback needs to be encouraging and motivational, helping the learner to identify relevant evidence from a range of experiences. Continue to give feedback to your students as they contribute to their webfolio.
· Validate the webfolios as they are completed.

Instructions to the learner
You can adapt these instructions to your learners and to your context. 
· Log onto PebblePad. As soon as you log on you will see a notice telling you that you have one asset waiting to be copied to your asset store. Select view now and then select copy and publish. This webfolio template is now copied to your asset store and you can edit it.
· You can now rename the webfolio giving it your name as the title. It is automatically updated on the gateway so that your tutor can see your work in this webfolio at all times. 
· As you work on each learning outcome, upload evidence to your PebblePad account. When you are editing your webfolio, you can create a link to evidence uploaded. Remember that you may need to scan paper certificates and then upload them as evidence.
· You can add new pages to the webfolio if you wish.
· Your tutor will give you feedback on the webfolio each time you complete one of the learning outcomes.
· When you have completed your webfolio your tutor will validate it.
· You can send your webfolio to a potential employer by selecting send to and then add a contact and external user. You will need to know the potential employer’s email address.
